
 Director’s Responsibilities 
for Actors Circle 
Main Season Productions 
1. This Agreement is entered into on the ___day of _____, 20___. Pursuant to all the terms and conditions herein set forth, Actors Circle, Inc. agrees to engage the services of ______________________________ (director) and he/she agrees to accept such engagement with respect to the production of ______________________________ (the Play). The services of the Director shall begin with open auditions, _____________________ (dates) and continuing through rehearsal of the play from ______________ (starting date) through ______________ (opening performance). The play shall be performed through ____________ (final performance). 

2. The budget for this production as approved by the Actors Circle Board of Directors is _______________________. Any deviations from the budget must be approved by the Board of Directors.  The director is responsible for submitting a line-item expenditure report and receipts at the close of the production. Actors Circle will reimburse the appropriate production team member(s). 
(. The director and producer shall adhere to the budget for the Play approved by the Actors Circle Board of Directors. A copy of this budget must be attached to this document. Any deviations from the budget must be approved by the Board of Directors. )
3. The director shall be responsible for selecting a cast for the production with input from the producer. 
4. The director and producer shall cooperate to establish the production team. These assignments must be complete at the same time as the show is cast. Please list the members of the production team and their contact information.
Stage Manager _____________________________________________________________________________
Set Design and Build Supervisor______________________________________________________________
Costume Designer __________________________________________________________________________
Lighting Designer ____________________________________________________________________________
Props Manager_______________________________________________________________________________
5. The director and producer shall hold at least two production meetings.
First production meeting should be held at least 8 weeks prior to opening. Subsequent production    meetings should be held at least 2 weeks prior to production. The director shall also hold individual meetings with the members of the production team in order to monitor progress and/or discuss concerns. 
1st Production Meeting:
Date __________________________  Time _______________________ Location __________________
2nd Production Meeting:
Date ___________________________Time________________________ Location___________________
    
(4. The director and producer shall cooperate in establishing the requirements for set and costumes.)
6. Board members will be welcome during the rehearsal period. 
7. The director and producer shall coordinate a full strike of the set, costumes and props within one week of the close of the production. 
Set: Disassembled and elements stored properly. All borrowed or rented items returned appropriately.
Props: Shall be returned to AC storage. All borrowed or rented items returned appropriately.
Costumes: Shall be appropriately cleaned and returned to AC Storage. All borrowed or rented items returned appropriately.
Stage Floor shall be swept and mopped.
Dressing rooms shall be left clean.
(6. The director shall arrange for the removal of all non-theater property utilized by the production and the striking of the set within one week of the close of the production. )
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